STATE OF DELAWARE
DEPARTMENT OF FINANCE
DIVISION OF ACCOUNTING
540 SOUTH DUPONT HIGHWAY

THOMAS COLLINS BUILDING (D570C), SECOND FLOOR, SUITE 3
DOVER, DELAWARE 19901

MEMORANDUM

FAX: (302) 744-1045 TELEPHONE: (302) 744-1035

TO:

FROM

DATE:

#00-12

All Department and School Fiscal Officers

: Valencia L. Beaty, Executive Assistant

April 27,2000

SUBJECT:  FISCAL 2000 YEAR-END PROCEDURES

IL.

FIXED ASSETS FOR YEAR-EN

The end of the fiscal year is rapidly approaching. -All fixed asset skeletons and any
additional fixed assets must be entered and processed in DFMS no later than 4:30 on
Monday, June 26, 2000. Ifyou need any assistance or have any questions about entering
the fixed assets into DFMS, contact your State Accountant.

IMPORTANT - If you have not recently taken a physical inventory of your fixed assets
you should plan to do so between now and June 26, 2000. You should use your monthly
"Fixed Asset Inventory By Location Report" when taking your physical inventory. Any
differences discovered should be adjusted for and recorded in the Fixed Asset System as
soon as possible.

Due to accounting changes promulgated by the Governmental Accounting
Standards Board (GASB), agencies and school districts will be held more
accountable for their fixed assets than in the past. With the implementation of
GASB 34, fixed assets will become a more intricate part of the financial statements,
and more than likely, receive a greater amount of attention from the auditors than
in the past. (see "Fixed Assets,” Accounting Memorandum #00-11, April 7, 2000)
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Fiscal 2000 revenue for the State of Delaware includes all monies deposited through
the close of business on Friday, June 30, 2000. All FY 2000 deposits must be






